2, OUR CHILD SAFE POLICY

Responsibilities for children’s safety
Everyone in our organisation is expected to carry out the requirements specific to their role to
keep children safe. This includes:

« Upholding our organisation’s commitment to child safety

e Reading, signing and upholding the behaviours set out in our Child Safe Code of Conduct

« Meeting requirements across all other child safe policies and procedures, including child
safe recruitment practices and risk management

 Taking part in our regular reviews of our child safe documents

 Reporting all breaches of our policies or any allegations of child harm or abuse, and
meeting all external reporting obligations

« Completing all child safe training.

Please contact our director, Isabella Nikodinovski, with any of your child-safety related
questions or concerns.

Active participation of children, families and communities

e All our child-related policies and procedures are easily accessible on our website and
offline for everyone who accesses our services and events, including children, parents,
carers and community members.

 Children, parents and carers from diverse backgrounds and circumstances are encouraged
to provide feedback on our child-related policies and procedures, including our Child Safe
Code of Conduct that describes acceptable and non-acceptable behaviours and our
Child Safe Risk Management Plan.

« We provide opportunities for children to provide feedback to our management, board or
committee on what makes them feel safe, supported and included.

What the policy covers
Transporting children

Best practice is to always have two adults travelling with children. If this is not possible, a
suitable arrangement must be made between the organisation and the parents of the children.
If a child is alone with an adult in a car they must sit on the back seat. Every child should be
accounted for at the end of a journey.

Social media use and online communication

Staff and volunteers must never communicate privately with children online or on social
media. Any necessary online communication should include the child’s parent or carer in the
correspondence.

Photography and the use of images

Photos and videos of children can only be taken with the permission of parents or carers. It
is unacceptable for staff or volunteers to take photos or videos of children, other than their
own, on personal devices, or to share images without permission.
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Physical contact
Physical contact with children should be kept to a minimum. Everyone involved in the
organisation is expected to have healthy physical boundaries with children.

Gifts and benefits
Staff and volunteers must never give gifts to children, or bestow benefits of any kind to a
child, unless they have direct permission from the child’s parents or carers.

Secondary employment

Staff members must declare any secondary employment and make sure there are no
conflicts of interest associated with the employment. Staff and volunteers are not allowed to
babysit children in our care unless they know the family or carer outside the organisation. If this
is the case, they must let the organisation know that this arrangement is in place so it can be
documented.

Out of hours contact with children

Staff and volunteers must let us know about any out-of-hours contact they have with
children in our care. It is unacceptable for staff or volunteers to participate in the lives of
children outside the organisation without a valid reason. Professional boundaries with the
children in our care must be maintained at all times.

lliness and injury management
Injuries must be reported to the first aid officer on duty and first aid administered in a safe
space within lines of sight of other adults.

Reporting requirements for different types of concerns or incidents

Child Safe Reporting Policy

Our Child Safe Reporting Policy sets out requirements and procedures for complaints,
allegations, disclosures and reports, and external reporting obligations. It can be found below
or accessed at www.n2dance.com.au/policies
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